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HOW TO INVITE MEMBERS TO 
THE MEMBER PORTAL 

Instructions on sending bulk member portal invites: 

1. Click on your alumnae association’s name in the top right corner. 

 

2. Select “Roster”. 

 

3. Select all members on the roster list view. 
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HOW TO INVITE MEMBERS TO 
THE MEMBER PORTAL 

4. Under “Actions” drop down menu, select “Send Member Portal Invite.” 

 

 

Continue to the next page for instructions on sending individual member portal invites.  
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HOW TO INVITE MEMBERS TO 
THE MEMBER PORTAL 

Instructions on sending individual member portal invites: 

1. Click on your alumnae association’s name in the top right corner. 

 

2. Select “Roster”. 

 

3. Select the member(s) you would like to receive the portal invitations.  
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HOW TO INVITE MEMBERS TO 
THE MEMBER PORTAL 

4. On the right-hand side of the roster, you will see three dots. You can click on that to see 

options.  

 

5. Click on “Send Member Portal Invite” 

That’s all you need to do! They will receive the same access email you got to get logged in to the Member 

Portal. You can monitor the log ins on the roster page. 
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HOW TO INVITE MEMBERS TO 
THE MEMBER PORTAL 

 

Troubleshooting for members who cannot locate the invite in their inbox:  

• Make sure the member is checking the email account listed on the member roster.  

• Make sure the member checks spam/junk folders.  

• If the invitation is still not found, the member can claim their account at     

memberportal.alphaxidelta.org. Click on “Claim Your Account”, and it will ask you to type 

in your contact information. Your request will be submitted, and you will receive further 

instructions via email.   

 


